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A Leverstock Green CE (VC) Primary School

Striving for excellence; caring for the individual.

Nursery Admissions Policy
2023 - 2024

Leverstock Green CofE (VC) Primary School

Policy Review

This policy will be reviewed in full by the Governing Body every year.

The policy was last reviewed and agreed by the Governing Body on 13
September 2022.

It is due for review in July 2023.

Signature

Head Teacher'

Signature

Chair of Governors
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Leverstock Green CE (VC) Primary School

striving for excellence; caring for the individual.

Application Process

Parents and carers must apply for a Nursery place by completing an application form,
available on the schoo! website. The application form must be returned to
admissions@|everstockgreen.herts.sch.uk and an automatic acknowledgement will be sent.
Applications must be received by 10am on 14™ March 2023.

The Headteacher will keep a list of children’s names and the names and addresses of the
parents who have requested a nursery place. This is called the Nursery Admissions List. The
Headteacher and governors will allocate places according to the criteria below. Copies of
supporting documents must be submitted with the application form for criteria 1, 2 and 4.
Failure to submit supporting evidence with the application will result in the criteria not being
considered. Parents and carers will receive a letter via email on 30* April 2023 if they have
been allocated a place. Parents/carers are obliged to accept the place in writing within seven
calendar days of the offer letter or the place will be withdrawn automatically and offered to
the first child on the waiting list. Failure to accept the place within seven days may mean a
place is no longer available.

NB Allocation of a nursery place does not guarantee a place in Reception. Applications for
Reception are managed by Hertfordshire County Council and it is the responsibility of
parents/carers to apply separately. Parents/carers of children born between April and
August may choose to defer their Reception application and keep their child in Nursery. In
this case, parents/carers must notify the Headteacher in writing before 31% March.

Criteria

Admission to Nursery is based on the expression of parent/carer preference. If there are
more applications than places available, the following criteria will be applied (in order of
priority):

1. Children looked after by the local authority, including children who were previously
looked after but were then adopted or became subject to a child arrangements
order or a special guardianship order. (Evidence must be submitted with the
application in order to be considered.)

2. Children with exceptional social, educational or medical needs which can only be
met by Leverstock Green CE Primary School, as identified by professionals; such as a
child protection plan or education health care plan. (Evidence must be submitted
with the application in order to be considered.)

Children of school staff.

Children with siblings in the school who will still be on roll in September 2023.
Children whose parents/carers request 30 hours provision.

All other children in order of distance (as measured using the distance calculator on
Herts Direct.)

onkw

Evidence for criteria 1, 2 and 4 must be submitted with the application. Failure to do so will
result in the criteria not being considered. The school will not send any reminders.

If more children qualify under a particular rule than there are places available, a tiebreak will
be used by applying the next rule to those children. If more children qualify under criterion 3
than there are places available, priority will be given to those who live nearest to the school
as identified by the distance calculator on Herts Direct. Where there is a need for a tie
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Leverstock Green CE (VC) Primary School

Striving for excellence; caring for the individual.

APPENDIX A

NURSERY APPLICATION FORM

PLEASE TYPE OR USE BLOCK CAPITALS

I wish to apply for (please select)

Monday — Friday 08:50 — 14:50

Monday - Friday 08:50 — 11:50

Child’s details

First name

Middle name

Family name

Date of Birth

Gender | M/F

NHS Number

Your relationship to the child (e.g.
mother/father/carer/step-parent/social worker)

Your child’s permanent address (at the time of application)

Address

Post code

Children in Public Care

Is your child looked after or was previously looked
after and is now adopted or has a child
arrangements or special guardianship order? (Please
provide evidence with this form.)

YES /NO

Special educational needs

Does your child have a statement of special
educational needs or Educational Health Care Plan
(EHCP)? (Please provide evidence with this form.)

YES / NO

At risk

Is your child, or a sibling of your child, subject of an
inter-agency child protection plan and has been
placed on the Child Protection Register? (Please
provide evidence with this form.)

YES / NO

Social or medical reasons

Do you have a particular medical or social need for
your child to attend this school? (Please provide
evidence with this form.)

YES / NO

If your child will have a sibling at this school in
September 2023, enter their name and date of birth

Early years setting your child currently attends

Your HMRC number for 30 hours free childcare

If you have any other requirements, e.g. known
allergies, please enter them here
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Leverstock Green CE (VC) Primary School

Striving for excellence; caring for the individual.

APPENDIX B
Green Lane,
Hemel Hempstead,
Herts,
HP2 4SA
Tel 01442 406520
Dear

Nursery Application for September 2023

I am writing to offer .................... a (30/15 hours) nursery place at Leverstock
Green CE Primary School.

Enclosed with this letter is an allocation response form that you must return to
Leverstock Green CE Primary School within seven calendar days of the date of this
letter. If you do not respond to the offer within seven calendar days, the place will be
withdrawn automatically and offered to someone else.

Please note that the offer of a nursery place does not guarantee a Reception place in
the school for your child. You must make a separate application for a Reception
place in the Autumn.

Yours sincerely,

Victoria Burgess
Headteacher

NURSERY ALLOCATION 2023
Child’s name

I wish to accept/reject the offer of a nursery place for my child at Leverstock Green
CE Primary School.

SIgNed (parent/carer)






